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POLICY: This policy of the Intensive Foster Care & Adoption Program is written to assist Foster Parents in recognizing and dealing with issues of confidentiality. We feel strongly about respecting an individual’s right to privacy and making corresponding efforts to protect individual privacy to the extent permitted by law and as clinically required. It is our policy that all Foster Parents, who in their course of work with Community Care Services, have access to confidential information shall not disclose to anyone, either Community Care Services staff or non-Community Care Services Staff, or use such confidential information in any manner except required by their duties and responsibilities. Confidential information may also be disclosed as authorized in writing by the applicable person (ie: client, employee, family member, Executive Director, etc.).

As part of everyone’s job responsibilities, you will have access to confidential information about clients, families, and/or employees. Confidential information is any information about Community Care Services or its employees, suppliers, clients, providers of services which is not otherwise available to the general public. It includes, but is not limited to, the following examples:

· client and/or family information

· group sharing

· medical records of clients 

· treatment and treatment plans

· financial information

· procedure and policy manuals

Your Foster Parent Supervisor is able to assist you with questions or will refer to issues appropriately. 

PROCEDURE:
Foster Parents are advised to be keenly sensitive to medical information, especially concerning AIDS or treatment for substance abuse, as improper disclosure of such information may violate federal laws. Upon leaving Community Care Services, for any reason, Foster Parents are required to return all documents, equipment, manuals, reports or any other materials that contain confidential information. The duty to refrain from disclosing confidential information continues even after servicing Community Care Services.

I have read and understand the above and have had an opportunity to discuss this issue. I will raise questions or issues as the case requires.

_______________________________

______________________________

Foster Parent Signature/date



Foster Parent Super Signature/date
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